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This Risk Assessment follows DFE guidance and expectations and the Government guidance for protective measures for out-of-school settings 
during the coronavirus (COVID-19) outbreak 

Date of assessment  3rd March 2021 
Who is at risk  Staff, children, contractors, visitors (Contractors and visitors on site to be kept to a minimum and only for essential 

work)  
This risk assessment needs to be completed by the provision lead, with input from staff members as needed and in agreement with the 
Headteacher.  
Monitoring of this Risk Assessment will ensure that controls are effective and working as planned. 

Risk and NEST Expectation  Plan for mitigation/way to meet expectation    Risk  
Before 

mitigation 
L, M, H   

Risk  
After 

mitigation 
L, M, H   

Prevention: 
Planning for the safe reopening and 
running of the provision, including the 
number attending the provision at any 
session.  

Decisions on group sizes for the provision should be based on the: 
• Current government guidance on social distancing 
• Ability of the children in attendance to maintain social distancing and practise 

hand hygiene 
• Age of the children in attendance 
• Set up of the provision (for example, static, classroom set-up rather than an 

activity that requires a range of movement) 
• Size or layout of the premises 
• The ability to ventilate the premises effectively with fresh air  
• The ability to limit the number of different people each member of staff or child 

comes into contact with 
 
Children will be allocated into a year group bubble (Year R – Y6) Each year group will 
either be in their own space or on their own table. Tables will be spaced 2m apart 
where possible. 

      H       L 

Where possible, we will maintain small, consistent groups of no more than 15 children 
and at least one staff member.  

   H      L  
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There are enough staff available to allow the club to run with smaller groups with 
limited cross group mixing 

We have considered potential challenges to achieving consistent groups this includes: 
• Children attending based on varying booking patterns 
• Placing siblings together  

 
To overcome such challenges, best judgement will be used in creating and frequently 
reviewing groups to minimise the amount of ‘mixing’ (for example, the number of 
different people each child comes into contact with); and will also include up-to-date 
records of the children attending the provision, including the specific groups and 
members of staff they have been assigned to. 

   H      L  

Up-to-date records of the children attending the setting for at least 21 days will be 
kept. These records include the specific groups and members of staff they have been 
assigned. 

   H      L  

Where possible a fully trained designated safeguarding lead on site, when this is not 
the case a contingency plan will be in place.  

   H      L  

Consideration of instances where groups 
need to be less than 15 children with at 
least one adult.  

There may be instances where we cannot keep consistent groups, or we need to have 
groups of less than 15, because of: 

• the premises not being large enough to ensure social distancing between 
groups 

• the premises having insufficient safe ventilation capacity 
• varying booking patterns 
• safeguarding or welfare concerns 
• children of different ages attending 

   H      L  

Minimise contact with individuals who are 
unwell by ensuring that those who have 
coronavirus (COVID-19) symptoms, or 
who have someone in their household 
who does, do not attend wrap around 
care provision.  

Ensure that pupils, staff and other adults do not come into the provision if they 
have coronavirus (COVID-19) symptoms, or have tested positive in the last 10 days. 

   H      L  

If anyone in the provision  becomes unwell with a new, continuous cough or a high 
temperature, or has a loss of, or change in, their normal sense of taste or smell 
(anosmia), they must be sent home and advised to follow ‘stay at home: guidance for 
households with possible or confirmed coronavirus (COVID-19) infection’. 

   H      L  

https://www.gov.uk/guidance/nhs-test-and-trace-how-it-works#people-who-develop-symptoms-of-coronavirus
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
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They must self-isolate for at least 10 days and should arrange to have a test 
Other members of their household (including any siblings) should self-isolate for 10 
days from when the symptomatic person first had symptoms. 

Clean hands thoroughly more often than 
usual. 
 

Pupils and staff clean their hands regularly, when they arrive at the provision, when 
they return from being outside, when they change rooms/spaces and before and after 
eating. Soap and running water, hand sanitiser and skin friendly skin cleaning wipes 
can be used. 
Posters on the importance of hygiene will be on display around the provision. 
Pupils will be taught about the importance of thorough hand washing and how this 
should be done.  

   H      L  

Ensure good respiratory hygiene by 
promoting the ‘catch it, bin it, kill it’ 
approach. 

There are enough tissues and bins available in the provision to support pupils and 
staff to follow this routine. For pupils who find it hard to manage good respiratory 
hygiene an individual risk assessment should be put in place and agreed with the 
parents/carers.  
Posters on good respiratory hygiene will be clearly displayed around the provision.  
Children will be taught good respiratory hygiene and reminded about this as needed.  

   H      L  

Introduce enhanced cleaning, including 
cleaning frequently touched surfaces 
often, using standard products such as 
detergents. 
COVID-19: cleaning of non-healthcare 
settings guidance. 

The cleaning schedule ensures cleaning is generally enhanced - with rotas to ensure 
expectations are met.   

   H      L  

More frequent cleaning of rooms and shared areas that are used by different groups.    H      L  
Frequently touched surfaces being cleaned more often than normal.    H      L  
Shared resources are wiped down after use or are stored for 48 hours (72 hours for 
plastic) 

   H      L  

Toilets will need to be cleaned regularly and pupils will be encouraged to clean their 
hands thoroughly after using the toilet 
As far as is possible children will only enter toilet areas with other members of their 
set group 

   H      L  

Where a bubble has been closed, the room will undergo a deep clean through a 
fogging process. 

   H      L  

https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
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Minimise contact between individuals 
and maintain social distancing wherever 
possible. 
  

Maintain distance between individuals as much as possible using both inside and 
outside space.  
It is acceptable for younger children not to distance within their group. 
Signage around the provision will promote social distancing.  

   H      L  

Use of zoned areas with set number of socially distanced spaces per zone, wiping of 
surfaces between use of each zone.  

   H      L  

Use of rotas to support zoned areas and manage use of each space. Consider hand 
washing/sanitising between zones.  

   H      L  

Use of outside areas to be timetabled and zoned. Children will wash/sanitise their 
hands when they come back inside.  

   H      L  

Use of space for the provision will support social distancing.     H      L  
Children to be taught, as far as is possible, to maintain distance and not touch peers 
or staff. 

   H      L  

Seat pupils side by side and facing forwards, rather than face to face or side on.    H      L  
Ensure face coverings are used in 
recommended circumstances. Face coverings should be worn by staff and adult visitors in situations where social 

distancing between adults is not possible (for example, when moving around in 
corridors and communal areas). 
Face visors or shields should not be worn as an alternative to face coverings. They 
may protect against droplet spread in specific circumstances but are unlikely to be 
effective in reducing aerosol transmission when used without an additional face 
covering.  
Face visors should only be used after carrying out a risk assessment for the specific 
situation and should always be cleaned appropriately. 
For information on exemption form wearing face coverings: 
https://www.gov.uk/government/publications/face-coverings-when-to-wear-one-and-
how-to-make-your-own/face-coverings-when-to-wear-one-and-how-to-make-your-own 
 Safe wearing of face coverings requires the:  
• Cleaning of hands before and after touching – including to remove or put them on 

   H      L  

https://www.gov.uk/government/publications/face-coverings-when-to-wear-one-and-how-to-make-your-own/face-coverings-when-to-wear-one-and-how-to-make-your-own
https://www.gov.uk/government/publications/face-coverings-when-to-wear-one-and-how-to-make-your-own/face-coverings-when-to-wear-one-and-how-to-make-your-own
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• Safe storage of them in individual, sealable plastic bags between use 
Keep occupied spaces well ventilated. Ensure a balance between the need for increased ventilation and maintaining a 

comfortable temperature by:  
• Opening high level windows in colder weather to reduce draughts  
• Increasing the ventilation while spaces are unoccupied 
• Providing flexibility to allow additional, suitable indoor clothing  
• Rearranging furniture where possible to avoid direct draughts  

Heating should be used as necessary to ensure comfort levels are maintained 

   H      L  

Promote and engage in asymptomatic 
testing. Staff are encouraged to complete a Lateral Flow Test twice a week when working on 

the school site. 
All test results are reported to and recorded by the school. 
All tests are logged in school by their serial number. 

   H      L  

Playing within the provision.  Reduce the amount of time there is face to face to contact to lower the risk of 
transmission 

   H      L  

Adults working within the provision to remain 2m apart as far as is possible     H      L  
Minimise time spent within 1 metre of anyone within the provision.     H      L  
For children who have complex needs or who need close contact care and individual 
risk assessment will be completed and will be agreed with the family.  

   H      L  

Provision to be set up before children arrive.  
• Soft toys will not be available.  
• Other toys will be cleaned regularly. 
• Outdoor equipment will be cleaned regularly.  
• Zones to be set up with social distancing and to be wiped between each child’s 

use.  
• All IT will be wiped between each child’s use.  
• Craft resources will be limited to an individual pack per child and then cleaned 

between use if possible or disposed of. 

   H      L  
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Use of the toilets to be actively managed to prevent overcrowding – especially at 
mealtime. 

   H      L  

Movement around the school site kept to a minimum to ensure cleaning can be 
achieved.  

   H      L  

The NEST Behaviour Policy addendum will support behaviour expectations in the 
provision.  

   M      L  

Resources that are cannot be cleaned between usage will be rotated to allow them to 
be left unused and out of reach for a period of 48 hours (72 hours for plastics) 
between use by different groups. 

   H      L  

No use of musical instruments or singing.     H      L  
Use of planned routes and movement times limits contact between zones.     H      L  
All water fountains will remain turned off. Water coolers may be used.     H      L  
No visitors will attend the provision, if there is a need for cover staff, the staff member 
will be trained in the Health and Safety expectations of the provision.  

   H      L  

Eating within the provision.  Designated area to be set aside for mealtime, which allows for social distancing 
including no face to face seating.  

   H      L  

Staggering of mealtimes to support social distancing.     H      L  
Tables to be cleaned before each child has their meal.     H      L  
Safe cleaning of used plates and cutlery, such as use of gloves by adults and cutlery 
to be placed in a bowl of soapy water.  

   H      L  

Kitchen staff to remain in the kitchen area other than moving into the Hall to serve 
meals to the older children.  Provision staff to not enter the kitchen area.  

   H      L  

Measures for arriving at and leaving 
school. 
 

Parents and carers are not to come into the provision and drop off and collect at the 
door. They will buzz at the top gate, walk down and wait outside the foyer to 
collect/drop off their child. 

   H      L  
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Parents and carers will be reminded that gathering at the school gates is not 
advisable.  

   H      M  

Parents and carers to wear a face mask when on the school site.     H      L  

Staff receiving and dismissing children need to remain at least 2 metres distance or 
wear a face mask.   

   H      L  

There is a process for removing face coverings when staff and children use them 
when arriving and leaving the provision and this is clearly communicated.  
- All must not to touch the front of their face covering during use or when removing 

them.  
- They must wash their hands immediately on arrival after removing the mask. 
- Temporary face coverings must be disposed of in a covered bin.   
- Reusable face coverings must be placed in a plastic bag which can be taken 

home. 
- Guidance on safe working in education, childcare and children’s social 

care provides more advice. 

   H      L  

Children will only bring essential school items into the provision such as outdoor wear, 
lunch boxes, books and mobile phones (Y6 only). All items will remain in a designated 
area which will only be accessed when arriving and leaving the provision.   

   H      L  

Use of public transport.  Knowledge of staff and pupils who use public transport will allow consideration of the 
feasibility of a staggered start and finish time to reduce travel at peak times.  

   H      L  

Encourage walking and or cycling to the provision to avoid use of public transport.     M     L 
Staff and families using public transport will be referred to the safer travel guidance for 
passengers. 

   H     L 

Staff, parents and carers who are 
anxious about returning. Those living in households where someone is clinically vulnerable, or those 

concerned about the comparatively increased risk from coronavirus, including those 
from Black, Asian and Minority Ethnic (BAME) backgrounds or who have certain 
conditions such as obesity and diabetes should discuss their concerns with the 
provision and if necessary, an individual risk assessment should be considered.  

   H      L  

https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care
https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers
https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers
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Information about the extra mental health support for pupils and teachers is available. 

Staff who are Clinically Extremely 
Vulnerable. CEV staff are advised not to attend the workplace. Staff who are CEV will have 

received a letter from the NHS or their GP telling them this. 
Leaders should talk to their staff about how they will be supported, including to work 
from home. 

   H      L  

Staff who are pregnant.  An individual risk assessment will be completed for all staff who are pregnant, are 
breast feeding or who have given birth within the last 6 months.  
The specific guidance for pregnant employees will be followed because pregnant 
women are considered Clinically Vulnerable. 
https://www.gov.uk/government/publications/coronavirus-covid-19-advice-for-
pregnant-employees/coronavirus-covid-19-advice-for-pregnant-employees  
In some cases pregnant women may also have other health conditions that mean they 
are considered CEV, in which case the advice for Clinically Extremely Vulnerable staff 
will apply.  
Any risk assessment will take into account that pregnant women from 28 weeks’ 
gestation, or with underlying health conditions at any point of gestation, may be at 
greater risk of severe illness if they catch coronavirus (COVID-19).  

   H      L  

Children with complex health needs. Children no longer required to shield but who generally remain under the care of a 
specialist health professional should discuss their care with their health professional 
before returning to the provision. Advice from the Royal College of Paediatrics and 
Child Health: 
COVID-19 - ‘shielding’ guidance for children and young people. 
An individual risk assessment should be considered for these children and this should 
be agreed with the parents/carers.  

   H      L  

Training for staff and communication to 
families.  
 

Training on Health and Safety and this Risk Assessment to be completed for all staff 
prior to reopening in March. This Risk Assessment and pertinent information to be 
shared with families.  
Information in this risk assessment will be communicated regularly to all. 

   H      L  

https://www.gov.uk/government/news/extra-mental-health-support-for-pupils-and-teachers
https://www.gov.uk/government/publications/coronavirus-covid-19-advice-for-pregnant-employees/coronavirus-covid-19-advice-for-pregnant-employees
https://www.gov.uk/government/publications/coronavirus-covid-19-advice-for-pregnant-employees/coronavirus-covid-19-advice-for-pregnant-employees
https://www.rcpch.ac.uk/resources/covid-19-shielding-guidance-children-young-people#children-who-should-be-advised-to-shield


Covid -19 Risk Assessment Form - plan for reopening  
Wrap Around Care Provision September 2020 – updated March 2021 

Pickhurst Infant Academy School  

9 
 

Mental health and wellbeing affected 
through isolation or anxiety about 
coronavirus. 

Regular keeping in touch meetings and discussions with staff and children. 
Communicate to staff, children and parents and carers about how to raise concerns or 
who to go to so they can talk things through.  
Involve staff in completing risk assessments so they can help identify potential 
problems and identify solutions. 
Keep staff, families and children updated on what is happening to ensure they feel 
involved and reassured. 

   H      L  

Use of other clubs.  Parents and carers will be advised to consider minimising the number of out of school 
clubs their child attends and to check the risk planning for the club. 

   H      M  

Use of PPW - Face covering is not classified as PPE 
PPE to be used if child becomes unwell 
with Covid-19 type symptoms or is 
vomiting or has diarrhoea.  

PPE for coronavirus (COVID-19) is only required in a very limited number of 
scenarios, for example, when:  
• A pupil becomes ill with coronavirus (COVID-19) symptoms, and only then if a 2m  
distance cannot be maintained  
More information on PPE use can be found in the safe working in education, childcare 
and children’s social care settings, including the use of personal protective equipment 
(PPE) guidance. 

   H      L  

Personal or intimate carer for children 
with SEND. Where a child already has routine intimate care needs PPE should continue to be 

used.  
safe working in education, childcare and children’s social care  

   H      L  

Staff delivering first aid to be aware of 
safe use of and disposal of PPE. Disposable PPE to be used only once and securely disposed of following use in a 

plastic bin bag 
   H      L  

First Aid/ill child  
Only qualified first aiders to deliver first 
aid.  The provision will always have a dedicated first aider on site.     H      L  

All first aid to be administered with 
gloves. All first aid to be administered with gloves – which are then disposed of securely in a 

sealed plastic bag. 

   H      L  

If a pupil is awaiting collection:    H      L  

https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care
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Identify a room that sick pupils can be 
kept in until parents come to collect 
them. 
 

 • They will be moved, if possible, to a room where they can be isolated behind a 
closed door, (Music room) depending on the age and needs of the pupil, with 
appropriate adult supervision if required  
• A window will be opened for fresh air ventilation if it is safe to do so  
• If it is not possible to isolate them, move them to an area which is at least 2 metres 
away from other people  
• If they need to go to the bathroom while waiting to be collected, they will use a 
separate bathroom if possible (Disabled toilet)- the bathroom will be cleaned and 
disinfected using standard cleaning products before being used by anyone else. 
• Personal Protective Equipment (PPE) must be worn by staff caring for the pupil while 
they await collection if a distance of 2 metres cannot be maintained (such as for a 
very young child or a child with complex needs) 
A face mask should be worn by the person supporting the ill child  

Ensure that the first aid room is thoroughly cleaned with normal cleaning products 
when a child who is unwell leaves. 
Anyone with coronavirus (COVID-19) symptoms should not visit the GP, pharmacy, 
urgent care centre or a hospital. 

   H      L  

Staff who have supported a child with 
symptoms of Covid. Staff need to wash their hands thoroughly for 20 seconds with soap and running or 

use hand sanitiser after contact with an ill child. 
   H      L  

All other members of staff or pupils who have been in close contact with that person, 
do not need to go home to self-isolate unless:  
• The symptomatic person subsequently tests positive  
• They develop symptoms themselves (in which case, they should self-isolate 
immediately and arrange to have a test)  
• They are requested to do so by NHS Test and Trace or the Public Health England 
(PHE) advice service (or PHE local health protection team if escalated)  
• They have tested positive from an LFD test as part of a community or worker 
programme 

   H      L  

The area around the person with 
symptoms must be cleaned with normal 
household bleach after they have left to 
reduce the risk of passing the infection 
on to other people. 

See the COVID-19: cleaning of non-healthcare settings guidance    H      L  

https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
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Response to any infection 
Engage with the NHS Test and Trace 
process. Staff understand the NHS Test and Trace process and how to contact their London 

Coronavirus Response Cell team.  
Staff members and parents/carers understand that they will need to be ready and 
willing to: 

• book a test if they are displaying symptoms. 
• Provide details of anyone they have been in close contact with if they were to 

test positive for coronavirus (COVID-19) or if asked by NHS Test and Trace 
• self-isolate if they have been in close contact with someone who develops 

coronavirus (COVID-19) symptoms or someone who tests positive for 
coronavirus (COVID-19) 

All children can be tested, including children under 5, but children aged 11 and under 
will need to be helped by their parents/carers if using a home testing kit 

   H      L  

Tests can be booked online through the NHS testing and tracing for coronavirus 
website, or ordered by telephone via NHS 119. 

   H      L  

Essential workers, which includes anyone involved in education or childcare, have 
priority access to testing. 

   H      L  

Parents, carers and staff will be asked to inform the school immediately of the results 
of a test. 

   H      L  

If someone tests positive, they should follow the ‘stay at home: guidance for 
households with possible or confirmed coronavirus (COVID-19) infection’  
They must continue to self-isolate for at least 10 days from the onset of their 
symptoms and then return to school only if they do not have symptoms other than 
cough or loss of sense of smell/taste. The 10-day period starts from the day when 
they first became ill. If they still have a high temperature, they should keep self-
isolating until their temperature returns to normal.  
Other members of their household should continue self-isolating for the full 10 days. 

   H      L  

https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-for-coronavirus/
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-for-coronavirus/
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
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Where a bubble has been closed, the room will undergo a deep clean through a 
fogging process. 

   H      L  

Manage confirmed cases of coronavirus 
(COVID-19) amongst the community. When the provision becomes aware that someone who has attended has tested 

positive for coronavirus (COVID-19) they will contact the London Coronavirus 
Response Cell team with the support of the school. 

   H      L  

The London Coronavirus Response Cell team will carry out a rapid risk assessment to 
confirm who has been in close contact with the person during the period that they 
were infectious, and ensure they are asked to self-isolate. 

   H      L  

Based on the advice from the London Coronavirus Response Cell team, the provision 
will send home those who have been in close contact with the person who has tested 
positive, advising them to self-isolate for 10 days since they were last in close contact 
with that person when they were infectious. Close contact means: 

• Anyone who lives in the same household as someone with coronavirus 
(COVID-19) symptoms or who has tested positive for coronavirus (COVID-19) 

• Anyone who has had any of the following types of contact with someone who 
has tested positive for coronavirus (COVID-19) with a PCR or LFD test:  

• Face-to-face contact including being coughed on or having a face-to-face 
conversation within 1 metre 

• Been within 1 metre for 1 minute or longer without face-to-face contact 
• Been within 2 metres of someone for more than 15 minutes (either as a one-

off contact, or added up together over one day) 
• Travelled in the same vehicle or a plane 

All those who have been in close contact with the person who tested positive will need 
to remain in isolation for 10 days even if they have a negative test. 

   H      L  

The provision will keep a record of pupils and staff attending each day and will not be 
able to swap days attended or vary days attended. 

   H      L  

 Household members of those contacts who are sent home do not need to self-isolate 
themselves unless the child, young person or staff member who is self-isolating 
subsequently develops symptoms. 

   H      L  
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  If someone in a provision group that has been asked to self-isolate develops 
symptoms themselves within their 10-day isolation period they should follow ‘stay at 
home: guidance for households with possible or confirmed coronavirus (COVID-19) 
infection’. They should get a test, and: 

• if the test delivers a negative result, they must remain in isolation for the 
remainder of the 10-day isolation period. This is because they could still 
develop the coronavirus (COVID-19) within the remaining days. 

• If the test result is positive, they should inform their setting immediately, and 
should isolate for at least 10 days from the onset of their symptoms (which 
could mean the self-isolation ends before or after the original 10-day isolation 
period). Their household should self-isolate for at least 10 days from when the 
symptomatic person first had symptoms, following ‘stay at home: guidance for 
households with possible or confirmed coronavirus (COVID-19) infection’ 

   H      L  

Contain any outbreak by following local 
health protection team advice If the provision has two or more confirmed cases within 14 days, or an overall rise in 

sickness absence where coronavirus (COVID-19) is suspected, there may be an 
outbreak, and will work with their London Coronavirus Response Cell team on 
additional action. 

   H      L  

Further guidance is available on testing and tracing for coronavirus (COVID-19). 
NAME OF THE ASSESSOR Please Print: Elizabeth Laws  
 
SIGNATURE OF THE ASSESSOR: - E.G.Laws 
 
POSITION OF RESPONSIBLE PERSON: - Head Teacher  
 

  

Date of planned review: This plan should be reviewed weekly, with updated versions published on the school website.  

The provision should have active arrangements in place to monitor that the controls are: 
• effective 
• working as planned 
• updated appropriately considering any issues identified and changes in public health advice 
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